
Semitones Covid-19 Secure Guidelines 

Introduction 

Semitones has, using current Government guidance and the requirements of the Church, conducted a 

risk assessment for the resumption of rehearsals in All Saints Church Hall. 

Our Hirer’s Agreement requires us to provide the Church with detailed confirmation of our safe 

processes to reduce the risk of Covid-19 infection; conform to NHS and Government guidance and 

keep everyone safe. 

The following guidelines are taken from the risk assessment 

 

Guidelines 

Pre-rehearsal Procedures 

As usual, members will be emailed to confirm the date and time of each rehearsal.  In this email you will be 

reminded  to only attend if you are well and symptom free.  You will be provided with a copy of the Risk 

Assessment and Semitones Covid-19 Secure Guidelines and reminded of the importance of adhering to them.  

Your attention will be drawn to the fact that you will be required to sign in and provide contact details which may 

be provided to NHS Test & Trace. 

If you think that you may have symptoms you can get more information by visiting 

https://www.nhs.uk/conditions/coronavirus-covid-19/  

Please follow Government guidance when travelling to the venue. 

What you need to bring 

Please ensure that you bring your own instrument/s; music stands and Semitones sheet music as no one will be 

able to share for social distancing reasons. 

For cleaning we would ask you to provide a few items that we understand other orchestras have asked their 

members to provide: a dry aerosol all-in-one sanitising spray (these are currently available in Poundland in a 

variety of fragrances for £2 each – Neutradol or Dettol); Sanitising wipes; hand sanitiser & suitable wipes for 

instruments. 

For your comfort you may wish to bring a drink and something warm to wear. 

Hall Preparations 

The Church have very kindly offered us the use of the Main Hall for rehearsals until Christmas to facilitate social 

distancing.  The Conductor, a Key Holder and 2 musicians will be asked to arrive 20 minutes before the rehearsal 

time to carry out Hall preparations.  They will be provided with gloves, wipes and sanitizing spray to prepare the 

Hall and facilities for safe use by the rest of the members. 

The Hall will be well ventilated, so especially as we enter the Autumn months, you may need to wrap up warm. 

Sanitising Stations will be set up at entry and exit points and there will be one way directional signage to guide 

you. 

Arrival at the Church Hall 

Entry to the Main Hall will be via the side porch door as usual, please ensure that you observe social distancing 

guidelines and respect other member’s personal space at all times. 

It is essential that you wear a mask when you enter the building and until seated in a socially distanced chair. 

https://www.nhs.uk/conditions/coronavirus-covid-19/


Please follow the directional signs to the entry sanitising station and sanitise your hands.  After sanitising you will 

be asked to complete a Test & Trace registration form, providing your name, contact number and confirming that 

you are well and symptom free.  These forms will be retained securely for 21 days and will be provided to the 

NHS Test & Trace Service if requested.  If not requested, the forms will be shredded. 

Assembling the Orchestra and the Rehearsal 

Once you have signed in you will be directed to a chair arranged at a social distance from the others and we 

would ask that you please do not move them during the rehearsal.  In order to have a balanced orchestra, please 

allow the Conductor to allocate you a seat.   

Before you take your seat, please use your sanitising spray on your chair.  Once you are seated you may remove 

your mask. 

The Conductor will be permitted to remove his mask when he is standing at his music stand. 

Rehearsals will be limited to one hour to eliminate the need for a refreshment break and keep toilet use to a 

minimum.  If you use the toilet we would ask that you please use you sanitizing wipes to wipe the toilet door 

handles/locks, light switches, taps, toilet flush handles and toilet seat. 

The kitchen will not be available to us, so there will be no facility for hot or cold drinks, however you are very 

welcome to bring your own if you wish.   

After the Rehearsal 

Members are asked to carry instruments boxed, cased or otherwise covered in transit.  When the rehearsal is 

over members will wipe down their instrument, emptying any liquids into a capped container.  Please remove any 

wipe, tissues etc that you have used and dispose of them at home. 

It is essential that you put on your mask before you leave your seat.  At that point we would ask that you please 

use your sanitising spray to again spray the chair and stack it appropriately. 

You will be asked to follow the directional signs to guide you to the exit sanitising station, observing social 

distance at all times, exiting through the front entrance onto the street. 

Hall Cleaning 

As part of our Hirer’s Agreement we have to clean the Hall after use, so we would need a Key Holder and  2 

volunteers to form our cleaning detail each time.  (It would be wonderful if members felt that they were able to put 

themselves forward for a cleaning rota.) 

Members involved in cleaning will be provided with wipes, gloves, sanitizing spray and black bag   They will start 

with cleaning the toilets and work towards the exit door, so an area is not contaminated after it has been cleaned. 

They will need to wipe the toilet door handles/locks, light switches, taps, toilet flush handles and toilet seats.  And 

spray the toilets with sanitising spray. 

They will close the windows and use wipes to clean the window handles and light switches. 

They will remove the directional signage and wipe the areas and dismantle the sanitising stations, registration 

desk and wipe the tables. 

The member registration sheets with contact details will be secured and stored for 21 days.  These will be 

provided to NHS Test & Trace if required.  If not they will be shredded. 

Lastly they would collect any remaining litter in black bin bag for disposal; clean around the exit point; lock the 

door and wipe the external door handle. 


